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APPENDIX -H
Practical Test

(i) Preparing a tender notice in word file 30 Marks

(i) Preparing a slide for presentation based on data provided 10 Marks

(1ii) Preparing an excel spreadsheet and answering an arithmetic | 10 Marks
problem .

(iv) Error check and spelling correction in given word document and | 10 Marks

other functions.

- Comment remove

- Spelling check

- Bold - Remove (Rewriting of paragraph), etc.,
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