
ANAND AGROGULTURAL UNIVIERSOTV
ANA,ND - 388{{@

Responsibirity: continuous co-ordination with Raj Bhavan, cotectods office, Dsp and othef dig nitaries.

Sh. A.J. Gokhal;
Smt. rita Malik ai# FiffiH***tjf*i__ Convener

sh. A. l.Vora *f3.*^;;*sh. B. . Kachhdiya
sh. K. genior Cterk. Exarir Brarrctr---]]--.

6 Sh. R.B. VaoheE MentDer

7 Sh N A Parai --- Junior Clerk, E-){am Branc
Junior Clerk, Exam Eranc

Member

8 l\rember

Ku.S.D. Patel Junior Cterk. Exam granirr Menber

Sh. P.S.Vanik- unior Clerk. Exam rrancn
,rancnSh. J.F. Jayddel unior C erk, Exam t IVlember

Responsibility:1.^Organize-anordertyprocessionandarangeamockroundoftheprocess,r,noneOayprior.
2.Diskibute Shaw Dupatta to the dignitaries;nO f,"fp ff,", ori on.-

Responsibility: 1. Purchase Dupatta /other necessary rnaierials, 2. Distribute allthe required things to the candidates.



Responsibirity: l. seating_arrangement of drgnitades on dias as app.oved by Govemors office.2. Oecoration of the stage d an rne requtred bannersr. Ltgnlng ol tamp materials

Responsibiri9: 1- Arrani"?""?,li'li,lT,x5; 
["j"rl,$?:ti3"J:,1ff*' 

*"rienrs, Desrce Hoide.s, parenrs, stan etc.,

Z Erect pandal in Gymkhana for Vlp, invitec
,r. Invrre quotatron tor panoar seating a.rangleg#ee;l 

slaff student seating arrangement

Take the photographs and vicleo ofthe event.
Prepare CDs forVlps and Universi(v Ofticers.
lnvite Press & [,ledia persons. give photos to them on lhe same day
r.uD|lcJze me event, issue a Dtess note
Look after the Media Dersons
A.range files4olders/intormation relaled to the event
Arranoe Dhoto session. intetview oflhe oold medalists. etc

1.
2.
3.

5.
6.
7.

Responsibility: 1. prepare design for pandal.

10. Prayer and Sound System

Responsibillty:
_Scrulinjze the applications ofthe candidater, for medals & prizes
Follow the procedure ofhanding over the medals anci prizes.

1. Printing, diskibuting invilation cards tocall), and through post.
2. Printing booklels of programme & procedirre, Convoaation address and

Responsibility:

olher speeches.\



Responsibility:

Fiesponsibility:

1 iffi " o"n'' o'*"";::"ilT:Jglil""l,,i8ilFi'"ilyfft 

"?Jr:""ili*y;if J;"*"

1'Scrutinrze the applications fecerved, preparc llnal list ofdegree recipients.
z.prepare oatabase 0f the candidates with photographs.
3 Prepare a register of the degree rec pienls for Iie signalure of H.E.Chanceltor.

uecorare rne elmpus, prune fie trees, colrur the bu
buildings with the help of respective Unit Fead/HOD.

2.Position the flags from guest house to plac€ of Convocation.

particulady in pandal management.



Responslbitity: Abskact bj s, crants and payment ot bi s

Rssponsibility: Keep accounts and submit the bills withiD time limit_

Responsibility: Print & bind a register of the awardees.

Responsibitity: Anange ttre potice oana-nJiooiinaG tfe act[rry;rth Ce Dracess,on

Itesponsibility:Kesponsibility: Pull the vehicles (Bus-BAcA & \/aso, Jeep- Department vehicles of committee member, minibus-
Veterinary co eges) and of concerned member;.
Anangement fortranspo.t facility to studentvmedatist & their parenrs.

All Unit Heads of AAU are hereby informed to spare the services of the above mentioned staff members to make theprogramme successful.

llo. AAU/REG,/EXAM/UG -2t I 1th Conv on 33tt21,t 4
t>L16t1212014

9opv Lw.cs.to:
'1. All UniVSub Unit Heads, AAU. Anand
2. Allconcemed staff members through their Heads.
3. PS lo Vice Chance or. AAL,. Anend

1?.',u9
REGISTRAR


