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Guidelines for preparation of seminar seript :

The seminar speaker should prepare seminar script in maximum up to two pages
(front and back) only in Arial font with minimum 11 size. The seminar speaker
should distribute script in the beginning of the presentation to the P. G. Seminar
Coordinator, all the present faculty members as well as P. G. Students.
Guidelines for Power Point Presentation for P. G. Seminar :

While addressing to the audience, the Seminar Speaker should introduce
him/herself and give brief account of under graduate and postgraduate studies
and regarding research work if started. He/she should give the background of
the Seminar without help of any visual aids. All the P. G. Students enrolled for
PG Seminar shall report to the seminar coordinator a day of scheduled time for
receiving instructions. The time for seminar shall be 1 hour, i.e. about 35 min
(40-50 slides) for presentation followed by a discussion for about 25 min.

The seminar speaker should:

1. Make the first slide an outline of the presentation.

2. Write in bulleted list form and not the whole sentence.

Include 4 to 5 points per slide and use pointer and presentation gadget for

explanation of matter. '

Avoid long description in slides and use key words or phrases.

Maintain the concentration of the audience on the seminar speech.

Should not use distracting animation.

Should not go overboard with the animation

Should use uniform font size e.g. for Slide Title 36 size, Slide Text 28 size

and subsequently 24 size. Minimum font size should be 18 size.

9. Use a standard font such as Aerial.

10. CAPITALIZE text only when necessary.

11. Use a colour of font that contrasts sharply with the background. e.g. blue
font on white background.

12. Use only 2 to 3 colours for different points, if necessary.

13. Use the same background consistently throughout the presentation.

14. Proofread the slides as well gist for spelling and grammar errors.

15. Use a conclusion slide to summarize the main points of the presentation in
bullet form.

16. Give readable numbers to all the slides of the presentation on the bottom at
right corner.

17. Please make your presentation precise (accurate) and concise (short) without
mistake.

18. Use good photograph, chart, graph, live video, animations, samples and
specimen for explanation.
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