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ELECTION COMMISSION OF INDI1A
Nirvachan Sadan, Ashoka Road, New Delhi-110001

No. 52/2013/SDR New Delhi, 18" june, 2013

To

Chief Electoral Officers of all
States and Union Territories

Sub: - Preparatory activities for Exercise of Franchise by persons on election

duty.

Sir,

You are aware that very large numbers of persons are put on duty for
the purppse. of conduct of elections. ‘In the last Lok Sabha election
approximately one crore persons were put on election duty. These include
person in polling teams including Presiding Officers and Polling Officers,
Police personnel used in elections, sector and zonal officers, Returning
Officers, Assistant Returning Officers, District Elections Officers and their
staff, micro-observers, Assistant Expenditure Obsefvers, Observers of the
Commission, drivers conductors and cleangﬁrs of vehicles used in eiections.
and police personnel, etc. It is 3 known fact that many of these persons are
not able to exercise their franchise because of being on election duty. The
Commission is keen that all persons on election duty are able to exercise

their franchise as per law.

Under the law, there are two ways in which franchise can be exercised by a
person on election duty. If the pefson is on duty in the same constituency
where he is enrolled as an elector, he is given in the Election Duty
Certificate (EDC), which entitles him to cast his vote in the polling station of
the constituency where he is on election duty. If on the cther hand, the
person is on duty in some constituency other than the one in which he is
enrolled as an elector, he is entitled to vete by Postal Ballot.

Common reasons why a person may not be able to exercise his franchise

when on election duty are: -
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that is s diffiopit o eollect all Infermation regulred t’nr Fostal Balloting and
also ensure errollment of persons on election duty at their place of

ordinary residence in the short time available after the announcement of
elections. It will be much better if ‘these preparatory activities are
undertaken much before the announcement of elections.

5. Preparatory Activities — The followmg preparatory "activities should be
undertaken immediately by all DEOs: -

5.1

S

Pregaratlon of a database of Persons likely to be on election duty —
There are existing instructions of the Commission to prepare a

database of all Government Employees posted in the district for the
purpose of randomization and ailocation of election duties. So far this

database bas been prepared after announcement of elections. The ~
Commlsmon has directed that every district should prepare this -

database |mmed:ately and_keep it updated if there are transfers,
retlremqnts or new recruitments. The database should include not only
employées of the State Government, it should include all employees of

State Government, Central Government and Central and State PSUs. It _

should also include all police personnel posted in the district including
Home Guards etc. This database should inglude drivers, conductors
and cleaners of Government vehicles, vehncf‘es of State Road Transport
Corporation etc. An effort shouid be made to get the information of
drivers, conductors and cleaners of private vehicles,in tha district like
trucks, buses, minibuses etc. with the help- of vehicle owners
associations. Apart from other things, information relatine to Cell
Phone numbers and Email Ids of all persons shall also be collected and
stored in the database. The software for preparation of this database
shall be developed by the Commission and be made available on the
website of the Commission soon. The work of preparation of the

~database should be completed by the end of August 2013.

Checking the enrolment status of persons in the database —
Infarmation 'about enrolment status and EPIC numbers shall be
collected in the database. Basad on this information the DEO should
undertake a search in the elector database to find, whether any person
is not enrolled at all, or enrolled st more than one place or enroiled at

SYE Nk



2 place other than place of ordinary residence. This search should be
completed by end ofSeptember 2013,

5.3. Correction in electoral rojl entries — Based on the search described
above, if any correction in the enrollment in electoral roll becomes
necessary, appropriate forms should pe got filled from the persons

residence and not in the native village or town, -
5.4. Linking of database of persons likely to be used for elections with
electoral roll database — The database of Persons likely to be used for -
2

linked with the electoral rol database on the basis of the EpIC number.,

This will be useful’at the time of slections for filling on-line Form 12 for

issue of Postal Bajlot or Form 124 for issue of Epc. :
5.5. Information regardin Home District and osting history in the entire

service — Information regarding home district and Previous posting
shall a!suum%mm information
will be useful for transfers of 2mployees according to the transfer
pclicy of the Commission.

. On-line Applications in Form 12 and Form 12A —=Software for on-line
applications in Form 12 and Form122 requesting Postal Ballot and EDC js
being developed and will be released for use soon. This will simplify the task
of collecting Form12 and Form12A.

- Issue of Postal Ballots and EDC and nregarafion of Marked Copy of the
g!ectoraLBQ_[[ - Software for lssqe of EDCand Postal Ballots and automation
of preparation of marked copy of electoral rolls is also being pre ared and
will be soon released. It js thereer

\_hh——_‘__-—

printing of Form 12 and Form 12A, printing of EDC and postal ballots and
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printing of marked copies of electoral roll in aéequaté number should be
kept ready at the time of elections. For this purpose, a small cell with
adequate number of computers, laser printers and Internet connection
should be kept ready. :

. These instructions should be communicated to all cc'Jncern'ed and strict
monitoring should be done to ensure that all preparatory activities are
carried out according to the deadlines given in this letter.

Yours faithfully,

(Ashish Chakraborty)
Secretary
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